MyHI/IHI/IHaJ'IbHOC 010/ DKETHOE JIOIIKOJIBHOE 06pa303aTean0e YUPEIKACHUE

INOJIO)KEHHUE

0 3a1HUTe NMePCOHAJIbHBIX JaHHbIX PA0OTHHKOB
MYHHIHNAJbHOI0 0I0?KeTHOr0 I0LKOJbHOr0 00pa30BaTE/IbHOIO YUpPe:KIeHUsI
«/lerckmii cag Ne 48» r. PocroBa-na-/lony

1. O0wmue noJioKeHus

1.1. Hacrosilmee  moso)XeHHWe O 3alUTe TMEepPCOHAJIBHBIX JIaHHBIX pPabOTHUKOB
MYHULUNAIBHOTO OI0JDKETHOrO AOHIKOJIBHOrO 00pa3oBaTelIbHOIO yupexkaeHus «JleTckuit
cag Ne 48» (nanee - Ilonoxenue), pazpaboTaHo Ui MYHHIMIIAILHOIO OIOKETHOIO
JIOLIKOJILHOTO 0Opa3oBaresibHOro yupexaenus «Jlerckuit can Ne 48y (nanee — MbJIOY) B
coorBeTcTBUM ¢ Koucruryumeir Poccuiickoit ®enepauuu, [paxaaHCKUM KOJIEKCOM
Poccuiickoit  ®enepauun, PenepanbHbiM 3akoHoM oT 27.07.2006 Nel49-®3  «O6
uHpopmanun, MHPOPMALMOHHBIX  TEXHOJOIMSIX M O  3almure  MHPOpMaLUuy,
GenepanbibiM 3akoHOM  Ne 152-03 or 27.07.2006 r. «O nepcoHalbHBIX AaHHBIX»,
[Tocranosnenuem [lpaButenbcrBa Poccuiickoit Menepauun ot 15.09.2008 Ne 687 «O6
yrBepkaeHur [lonoxenuss o6 ocoOeHHOCTX 00pabOTKM MEpPCOHANBHBIX JIAHHBIX,
OCYILIECTBJISIEMON ©€3« UCIOJIb30BaHUSl CPEJCTB ABTOMATHU3ALMKU» W PErlaMEeHTUPYET
MOPSIJIOK paboThbl ¢ MepcoHaNbHBIMU JlaHHbIMU paboTHHkoB MBJIOVY, Tloctanosnennem
[TpaBurenbctBa Poccuiickoit ®enepaumu Ne 1119 or 01 Hos6ps 2012 r. «O6
YTBepXKJICHUU TpeOOBaHUM K 3allUTe MepPCOHAJbHBIX JaHHBIX NpU HMX oOpaboTke B
MH(OPMALIMOHHBIX CUCTEMAX MEePCOHANIbHBIX JaHHBIX)

1.2.1enb pazpaborku [Tonoxxenus - onpeznenenue nopsiika o6padoTKK nepcoHasbHbIX
JIAHHBIX PaOOTHUKOB YupeKaeHus, obOecriedyeHue 3alluThl MpaB U cBOOOA pabOTHUKOB
YupexaeHus Tmpu o0paboTke HX TMEepCOHANbHBIX JAHHBIX, A TaKXKE YCTAHOBJIECHHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIML, MMEIOLIMX JIOCTYIl K [EPCOHATBHBIM JIaHHBIM
pabOTHUKOB YuUpe)x/JieHusl, 3a HEeBbIOJIHEHUEe TpeOOBaHUH HOPM, pEryJjaupyIOUIUX
00paboTKy U 3alUTY [epCOHAIbHBIX JaHHBIX.

1.3.ITopsinok BBO/A B ieicTBUE U W3MeHeHus [lonoxenus:

1.3.1.Hacrosiiuee IlonoxeHue BcTymaer B CHIly € MOMEHTa €ro  YTBEPK/ICHHUSI
pyKoBoauTelleM Y4pexJeHuss M JIeUCTByeT OecCpovyHO, /0 3aMEHbl €ro HOBBIM
[Tonoxenuem.

1.3.2.Bce u3zmenenuss B llosoxeHue O 3amuTe I[EPCOHAIBHBIX JAHHBIX BHOCSATCS
[IPUKA30M YUpexJIeHHUs. :

1.4.Bce pabGoTHUKH VYupexxaeHus IOJKHBI ObITh O3HAKOMJIEHBI € HACTOSIIMM
[TonoxenueM o pocnuch.



1.5.Pexum KOH(bI/IILCHHI/IaJII)HOCTI/I INEPCOHATIBHBIX JaHHBIX CHHMACTCA B ClIydasdX HX
00C3MIMYMBAaHUSA M 110 WCTCUCHUU 75-JIETHEro CpOKa HMX XpaHCHHA HIIM IPOAJICBACTCA Ha
OCHOBAHHUH 3aKJIHOYCHMH BKCHepTHOﬁ KOMUCCHUH quemﬂeﬂﬂﬂ, CCJIK MHOC HC OIPCACICHO
3aKOHOM.

2. OcHOBHbBIE OHSATHS U COCTAB MEPCOHAIBHBIX TAHHBIX PA0OTHUKOB

2.1./Ins nenen Hacrosmero 11010keHnst UCTIONB3YIOTCS CIEAYIOIIME OCHOBHBIE TIOHATHSA:

-lepcoHA/IbHbIEe JaHHble padoTHMKAa - Jr00as wuHQOpMalMs, OTHOCAMasCS K
OTIpEICTICHHOMY WJIU OMpEeIsieMOMY Ha OCHOBAaHMHM Takod MH(opmanuu pabOTHUKY, B TOM
qrcie ero (GaMuius, UMsi, OTYECTBO, TOJI, MECSII, aTa U MECTO POXKICHHS, aapec, CeMEHHOe,
COLIMaJbHOE, WMYIIECTBEHHOE TOJIOKEHHE, oO0pa3oBaHue, mMpodeccus, MOXOIbl, Apyras
uH(popMalys, HeoOxoauMasi paboTOIaTENIO B CBSI3U C TPYIOBBIMH OTHOLICHHUSIMH;

-00pa0doTKa MepCOHATBHBIX JAHHBIX - COOp, cHCTEMaTu3alus, HAKOIUIEHUE, XpaHEHHE,
yTouHeHHe (OOHOBIIEHHE, W3MEHEHHE), HCIIOJIb30BAHMUE, PACIPOCTPAHEHHE (B TOM 4YHUCIE
nepenava), oOe3nnyuBaHUe, OJOKMPOBaHWE, YHUYTOXKCHHE TEPCOHAIBHBIX  JIAHHBIX
pabOTHUKOB YTIpaBieHUsI 00pa30BaHUS;

-KOH(PMICHIHAJBHOCTDh NEPCOHAJBHBIX JAaHHBIX - 00fA3aTeNbHOE ISl COOJIONEHUS
HA3HAYEHHOI'O0 OTBETCTBEHHOI'O JIMIA, MOJIYYMBILETO JOCTYH K HEPCOHAIbHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHME HE JOIMYCKaTh MX pacHpocTpaHeHue Oe3 coryacusi pabOTHHKA WIIU
MHOTO 3aKOHHOTO ocHOBaHusA. ObecrnedyeHne KOH(UIEHINAaTbHOCTH TEPCOHANIBHBIX JaHHBIX HE
TpedyeTcs B ciiydae 00€3JIMYMBAHMS IEPCOHAIIBHBIX JAHHBIX U B OTHOIIEHHH OOIIEAOCTYITHBIX
MEPCOHANBHBIX JaHHBIX;

-pacnpocTpaHeHre NEPCOHAJBHBIX JAHHBIX - JEHCTBUS, HAIPABJICHHBIE Ha Mepenady
MEPCOHAJIBHBIX JAHHBIX PA0OOTHUKOB ONpPENEIEHHOMY KpyTry JHIl (Iepeaada NepCOHaIbHBIX
JAHHBIX) WJIK Ha 03HAKOMIICHHE C MEPCOHATIbHBIMU JaHHBIMH HEOTPAHMYEHHOTO Kpyra Jul, B
TOM 4Hclie OOHapOJOBaHHE MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB B CPEACTBAX MAacCCOBOMU
uHdopmaluu, pasMmenieHue B UHGOPMAIMOHHO-TEICKOMMYHHUKAITMOHHBIX — CETAX  WIIU
MpEAOCTaBlIEHNE JOCTyNna K TIEPCOHAIBHBIM JaHHBIM pPAOOTHUKOB KaKUM-JIUOO WHBIM
CIT0CO00M;

-MCIO0JIb30BaHNE TEPCOHAJBHBIX JAHHBIX - JEHCTBUS (Omepaluu) ¢ MepCOHATbHBIMU
JAHHBIMH, COBEpIIIAeMbIe JOJHKHOCTHBIM JIUIIOM YTIPABJICHHS 00pa30BaHUs B IEJSIX MPUHSATHS
pEIIeHUH WM COBEPILIEHUS HHBIX JCHCTBHA, MOPOXKAAIONINX FOPUIUYECKHE TMOCICACTBHS B
OTHOIIIEHUH PAOOTHUKOB JIMOO WMHBIM OOpa30M 3aTparvMBarollMX MX MpaBa U CBOOOIBI WU
1paBa U CBOOOBI IPYTUX JIULL;

-0JIOKMpOBaHMEe TMEPCOHAJBHBIX JAHHBIX - BpPEMEHHOE IIpeKpalieHue coopa,
CUCTEMAaTHU3AllMK, HAKOIUJICHHUS, MCIOJIb30BAHMS, PACIPOCTPAHEHHUS TMEPCOHANBHBIX JaHHBIX
pabOTHUKOB, U TOM YHCIIEC UX MEepeadH;

-YHHYTOKeHHE NMEePCOHATBHBIX JAaHHBIX - JICHCTBUA, B Pe3yJbTaTe KOTOPHIX HEBO3ZMOKHO
BOCCTAaHOBUTh  COJCpKAHME TMEPCOHANBHBIX JAaHHBIX B HMH(QOPMAIMOHHOM  CcHCTEMeE
MEPCOHANIBHBIX ~ JAHHBIX PAOOTHUKOB WM B  pe3yJdbTaTe€ KOTOPHIX YHHUYTOXKAIOTCS
MaTepHuaTbHbIe HOCUTENIN MEPCOHAIBHBIX IAHHBIX PAOOTHHUKOB,;

-00e3/ITHYMBaHUE MNEPCOHAJBbHBIX [JAaHHBIX - I[GﬁCTBHH, B PE3YyJIbTATC KOTOPLIX
HCBO3MOKHO OIIPCACINTDb MPUHAJICKHOCTD IIECPCOHAJIBHBIX JAHHBIX KOHKPCTHOMY pa6OTHI/IKy;
'OﬁIIICIIOCTyrleIe INEPCOHAJIBHBIC JAaHHBLIC - IICPCOHAJILHBLIC OAHHBIC, OOCTYII

HEOTPAHWYCHHOTO Kpyra JHI[ K KOTOPBIM IIPEJAOCTaBIIEH C coTrjacus pabOTHWKA WA Ha
KOTOpPHIE B COOTBETCTBHHM C (eIcpaIbHBIMH 3aKOHAMH HE PacCHpOCTpaHSICTCS TpeOoBaHUE
coOJIroAeHU s KOH(MUICHIIMATBHOCTH;



-uHopmanua - cBeleHUS (COOOIIEHMS, JlaHHBIC) HE3aBUCUMO OT (OpMBI HX
IpeICTaBIICHUS

-T10KYMeHTHpOBaHHasi MHopManusa - 3adUKCHUPOBAHHAs HAa MaTepUAIBLHOM HOCUTENE
nyTéM JIOKYMEHTHUPOBaHUSI MH(GOPMAIUS C PEKBU3UTAMU, MO3BOJISIONIMME ONPEACIUTh TaKyIO
UH(GOPMAIIUIO WM €€ MaTepUalibHbII HOCUTEITb.

2.2.B cocTaB mepCOHANbHBIX JAHHBIX PAOOTHUKOB YUpEkKIACHUS BXOAUT UHGMOpMAIUS O
MACMOPTHRIX JAHHBIX, OOpa30BaHWU, OTHONICHWH K BOWHCKOW OOS3aHHOCTH, CEMEHHOM
MOJIOKEHUHU, MECTE JKUTEIhCTBA, COCTOSIHUHM 3JI0POBBS, @ TAKXKE O MPEABIIYIINX MECTaX HX
paboTHI.

2.3. KoMIIekC JTOKYMEHTOB, COINPOBOXKIAIOIMNNA TIporiecc O(GOpMIICHUS  TPYIOBBIX
OTHOIIEHUH pabOTHUKA B YUPEKICHUU TIPH TIpPUEME, TIEPEBOJIC, YBOJIbHCHUH:

2.3.1.Uudopmanus, mpencraBisiemMas paOOTHUKOM TMpH TOCTYIUIEHUHM Ha paboTy B
Yupexxnenue, I0DKHA HMMETh JAOKYMEHTalbHYIO ¢opMy. [lpu 3akiodeHun TpyaOBOTO
noroBopa B cootrBeTcTBUU co cT. 65 TK P®, nuio, nmocrynaroiiee Ha padoOTy, MPeabsBIsSET
paboToaaTento:

v IlacnopT WM UHOM JOKYMEHT, YIOCTOBEPSIONIMI INYHOCTD;

v TpynoByI0 KHHXKY, 3a MCKIIOUEHHEM CIy4aeB, KOIJa TPYAOBOH JOroOBOp
3aKJII0YAETCsl BIEPBbIC WM PaOOTHUK MOCTyMaeT Ha pabOTy Ha YCJIOBHUSX COBMECTHUTEIHCTBA
WM TPyAOBas KHUWXKKA y paOOTHUKA OTCYTCTBYET B CBSI3U C €€ yTPaTOd WM MO JPYrUM
MIPUYHHAM;

v CTpaxoBo€ CBHIETEIBCTBO FOCYAAPCTBEHHOIO IEHCHOHHOTO CTPaXOBaHUS,

v JIOKyMEHTHI BOMHCKOIO ydYe€Ta - JJIs BOEHHOOOS3aHHBIX M JIHII, ITOJIEXKAIIHX

BOMHCKOMY yYeTY;

v JlokymeHT 06 00pa3oBaHuH,

v O xBaaM(UKalM¥ WIK HAJIWYUKM CIEUAIBHBIX 3HAHHM - IPU NOCTYIUICHWH Ha

paboTy, TPEOYIONIYIO CIIeIMATbHBIX 3HAHUN WIIH CIIEIUATbHON MOATOTOBKH;

v CeuzerenseTBo o npucsoernn MHH (pu ero Hanvuuy y pabOoTHHKA).

2.32Ilpu  odopmimenun paboTHHKa B  YUpeKIEHHE Ha  HETO  3aloJIHSACTCS
yauunupoBanHas ¢opma T-2 «Jluunas kapTouka pabOOTHHKA», B KOTOPOH OTpa)karoTcs
CJIeyIolMe aHKeTHhIE U Ouorpaduueckue JaHHble pabOTHUKA:

v' O6mue ceenenns (®.M.O. paboTHMKa, Jara pOXKIEHHS, MECTO DOXKIECHUS,
IrpaXIaHCTBO, oOpazoBaHue, Ipodeccus, CTaX padOThl, COCTOSHHE B Opake, MacHOpPTHHIC
JTaHHBIC); CBEICHUS O BOMHCKOM yUeTe;

v' JlaHHbIE O IpHEME Ha paboTy.
B manpHelemM B THUHYIO KapTOYKY BHOCSITCS: CBEJCHUS O IMEPEBOaX Ha IPYTYIO padoTy;
v" Cenenus 00 aTTeCTalUH;
v’ CBeJIeHHUs O TIOBBIIIEHUH KBaIU(DUKAIUH;
v CaegeHus 0 po(ecCHOHAIBHOM EPEIOATOTOBKE;
v' CaenieHns 0 Harpaaax (MOOIIPEHUSX ), TIOUETHBIX 3BAHHSX;
v' Csezenust 00 OTITyCKax;
v CBeJieHHs O COLMANILHBIX TapaHTHSIX;
CBeneHHs 0 MECTE KHUTEIbCTBA M KOHTAKTHBIX TeledoHax.

2.4.B YupexxaeHnn co31ar0TCs U XPaHATCS CIEAYIOIINE TPYIIBI JOKYMEHTOB, COJEPIKAIINE
JaHHBIE 0 pa0OTHUKAX B €AMHUYHOM WJIM CBOJTHOM BHJIE:

2.4.1.JIokyMeHTBI, COJAEpXaIllfe TIepCOHANIbHBIC JaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JTOKYMEHTOB, COIPOBOXKIAOIIKE TIpoIiece oPOopMIICHUS TPYAOBBIX OTHOIIEHUH TIPH TIpHUEME Ha
paboty, nepeBojie, YBOJbHEHUH; KOMIUIEKC MaT€pUaOB MO aHKETUPOBAHMIO, TECTUPOBAHUIO;
POBEJICHUIO COOECEeI0BaHUN C KaHJIUJATOM Ha JIOJDKHOCTH; MOJUIMHHUKKA U KOIUU MPUKA30B

<



[0 JIMYHOMY COCTaBY JINYHBIE Ji€Jla U TPYAOBble KHMKKM PaOOTHUKOB; J€lla, CoAep Kallue
OCHOBaHUS K IpHKa3zy IO JUYHOMY COCTaBy; Jeljla, COAepXKalllue MaTephalibl aTTeCTalluu
pabOTHUKOB; CIIy’KEOHBIX pacciieJOBaHUH; CIPAaBOYHO-MH(POPMALMOHHBIN OaHK JaHHBIX IO
nepcoHally (KapTOTEKH, *XypHaibl); NOJUIMHHUKM W KOIHU OTYETHBIX, AHAJIUTHUYECKUX U
CIPaBOYHBIX MAaTEPUAJIOB, IEPEJABAEMBIX PYKOBOJCTBY YUpPEXKACHUH, PYKOBOJIUTEISAM
CTPYKTYPHBIX IOJPa3JeJICHNi; KOIMU OTYETOB, HAIPABIISIEMBIX B T'OCYJIApPCTBEHHBIE OpIaHbI
CTaTUCTHKHU, HAJOTOBbIE MHCIIEKI[UH, YUPEIUTEIIO U B JPYTUE YUPEXKICHNUSA).

2.4.2.JlokyMeHTalus 10 OpraHu3aluyi padOThl CTPYKTYPHBIX MOAPA3ACICHUN (ITOJI0KEHUS
O CTPYKTYPHBIX THOJpa3Jei€HUsX, JODKHOCTHBIE HHCTPYKIMH pPAOOTHUKOB, IPHUKA3bI,
paclopsDKEHHST MO  YUPEKIEHUI0); JOKYMEHThl MO IUJIAHUPOBAHMIO, YYETy, aHAIW3y U
OTYETHOCTH B YACTHU PAOOTHI C IEPCOHAIOM Y UPEIKICHUS.

3. Coop, 00padoTKa U 3a1IUTA NEPCOHAJBHBIX JAHHBIX PA0OTHUKOB

3.1.Iopsok mosy4eHus: NIEPCOHATBHBIX JaHHBIX:

3.1.1.PaGoTHuk YupexeHus TUYHO MPEAOCTABIISIET BCE MEPCOHANIbHbBIC TaHHbIC.

Ecnu mepconanbHble aHHBIE PAaOOTHUKA MPEAOCTABIAIOTCS TPEThEH CTOPOHOU, TO pPabOTHHK
JIOJKEH OBITh YBEJOMIJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJYyYeHO MHUCbMEHHOE
coriacue. J[oipKHOCTHOE JUI0 paboTomarenss AOMKHO COOOUIUTh PAOOTHUKY YUpPEKIEHUS O
IEJISX, MPEIO0JIaraeMbIX HCTOYHHKAX M CIIOCO0aX MOTyYeHHUS MePCOHANBHBIX JAHHBIX, a TAKKE
0 XapakTepe MOJICKAMNUX IMOTYYECHUIO TEPCOHATBHBIX JJaHHBIX M TIOCICJICTBHUSX OTKa3a
pabOTHHKA 1aTh MUCHBMEHHOE COTJIACHE Ha MX MOTyUYCHUE.

3.1.2.PaGoToarens He MMEET IpaBa MOJy4YaTb W 0OpadaThIBaTh MEPCOHAIBHBIE JTAHHBIE
paboTHHKA YUpPEKIEHUS O €ro PacoBOM, HAIMOHAIBHOW MPUHAJICKHOCTH, MOJHTHYSCKHUX
B3TJISAZIaX, PEIUTHO3HBIX WIN (PHIOCOPCKHX YOEKIECHUSX, COCTOSHUU 3I0POBbS, MHTUMHOW
KU3HH.

B cmydasix, HEmOCpeICTBEHHO CBSI3aHHBIX C BOINPOCAaMHU TPYAOBBIX OTHOUICHUH, B
cootBeTcTBUM cO CT. 24 Koncrurymuu Poccuiickoit ®enepanuu paboTofaTenb BIpaBe
noJiy4aTh M 00pabaThiBaTh TaHHBIE O YaCTHOW KU3HU PAOOTHUKA TOJBKO C €r0 MUCbMEHHOTO
corjacusi.

OO0paboTKa yKa3aHHBIX MEPCOHANBHBIX JAHHBIX PAOOTHUKOB pabOTOJATEIEM BO3MOXHA
TOJIBKO C UX corjiacusi Jin0o 6€3 UX COryiacus B CIEAYIONINX CIydasx:

v IlepcoHanbHbIE TAHHbIE ABJISIOTCS OOLIEI0CTYITHBIMM;

v IlepcoHanbHble JaHHBIE OTHOCATCS K COCTOSHHIO 3J0POBbS PabOTHHMKA, M HMX
00paboTka HeoOXoIuMMa JJIsi 3alUThl €ro KU3HH, 3J0POBbSl WM WHBIX >KMU3HEHHO Ba)KHBIX
WHTEPECOB JIPYTUX JIMII, U TIOJyYCHHUE COTJIacHs paOOTHHUKA HEBO3MOXKHO;

v' Ilo TpeOOBaHMIO MOJHOMOYHBLIX TOCYJAPCTBEHHBIX OPraHOB B  CIIydasX,
MIPEAYCMOTPEHHBIX (heIePATHHBIM 3aKOHOM.

3.1.3.PaGoTonarenb BopaBe 00padaThiBaTh MEPCOHAIBHBIC TaHHBIE PAOOTHUKOB TOJIBKO C
WX MUCBMEHHOTO COTJIacHsl.

3.1.4.IlucbmenHOE coryiacue padOTHHKA Ha OOpabOTKYy CBOMX IMEPCOHATBHBIX JaHHBIX
JIOJDKHO BKJIFOYATH B ce0s:

v  ®aMUINI0, MM, OTYECTBO, aJpec CyObeKTa MEPCOHAJBHBIX JAHHBIX, HOMED
OCHOBHOTO JIOKyMEHTa, YAOCTOBEPSIONMIETO €ro JUYHOCTh, CBEJAEHUS O JaTe BBIIAYU
YKa3aHHOTO JIOKYMEHTa U BBIIABIIIEM €T0O OPTaHe;

v’ HanMenoBanue ((haMHINIO, UM, OTYECTBO) M aipeC ONEpPaToOpa, IOJIyYarOIIEro
corjacue cyObeKTa MepCOHANbHbBIX TAHHBIX;

v Ileap 06paboTKU MEPCOHANBHBIX TAaHHBIX;



v  TlepeyeHb TEPCOHANBHBIX JIAHHBIX, Ha 0OpabOTKY KOTOPBIX JAETCs COTJIACHe
CyOBeKTa MepCOHANbHBIX JAHHBIX;

v TlepeueHb JEHCTBHIA C TMEPCOHANBHBIMUA JAHHBIMH, Ha COBEpPIIEHHE KOTOPBIX
JaeTcsi corjlacue, oOIlee OMUCAaHWE HCIOIb3YEMBIX OIEPAaTOPOM CIOCO00B 00padOTKU
NEPCOHAIBHBIX JJAHHBIX;

v Cpok, B T€4EHHE KOTOPOT'O JIEHCTBYET COTJIACHE, a TAKXKE TOPAIOK €r0 OT3hIBA.
dopmMa 3asBIICHHS O COTJIACUU pabOTHHKA HAa 00pa0OTKY MEPCOHABHBIX JAaHHBIX IPUBEICHO B
[Ipunoxenuu k Hacrosiuiemy [lonoxenuto.

3.1.5.Cornacue paboTHHKA HE TPEOYETCS B CIEAYIONUX CIIydasiX:

v O6paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS HAa OCHOBAaHUHM TpPyI0BOTO
konekca Poccuiickoit deneparuu wim WHOTO (DeepabHOTO 3aKOHA, YCTAHABIIMBAIOIIETO €€
1€J1b, YCIOBHS MOJTYYCHHSI IEPCOHATBHBIX JaHHBIX U KPYT CYOBEKTOB, IMEPCOHATIbHBIC TaHHbIC
KOTOPBIX TMOJIeXaT 00paboTKe, a TAK)Ke ONMPEAEISAIONIET0 TOJTHOMOYHS pabOTOIaTENs;

v O6paboTKa IEPCOHANBHBIX JAHHBIX OCYLIECTBIISCTCA B IEIAX HCIOIHEHHS
TPYJIOBOT'O JOTOBOPA;

v/ O6paboTKa TEPCOHANBHBIX JAHHBIX OCYIIECTBISETCSA UIA CTATUCTHYECKUX HIIN
MHBIX HaYYHBIX IIEJICH MPU YCIOBUU 003aTEIHLHOTO 00E3TUYMBAHUS TEPCOHAIBHBIX TAHHBIX;

v O6paboTKa MEePCOHANBHBIX JAHHBIX HEOOXOAWMA JJIs 3aIlUThl )KHU3HH, 310POBbS
WIM HWHBIX JKU3HEHHO B&XKHBIX HWHTEPECOB paOOTHHKA, €CIM TOJYyYeHHE €ro Ccorjacus
HEBO3MOKHO.

3.2.ITopsaiok 00pabOTKH, Epelayu U XPaHEHUS IEPCOHAIIBHBIX TAHHBIX.

3.2.PaboTHUK YupexaeHHs MPEJOCTABISIET JOCTOBEPHBIE CBEICHUS O cebe. YupexaeHue
MIPOBEPSIET JOCTOBEPHOCTh CBEACHUI, CBEpss JAHHBIE, NPEIOCTaBICHHbIE PAOOTHUKOM, C
MMEIOIIUMHUCS Y PaOOTHHKA TOKYMEHTaMHU.

3.221Ipu oOpaboTke TEpPCOHANBHBIX JAHHBIX pPAOOTHUKA JOJKHBI COOJIOIATHCS
cienyroue oouue TpeOoBaHus:

3.2.2.1.06paboTKa MEepCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATHCS HCKIIOUHUTEIIHPHO B
easix oOecrnedeHus COOMIOACHUS 3aKOHOB W HWHBIX HOPMATHBHBIX TPABOBBIX aKTOB,
COJICUCTBHUS PAO0OTHUKAM B TPYJIOyCTPONCTBE, OOYYEHHH W TPOABUKEHUU IO CIIyXO0e,
o0OecrieyeHus JMYHOM 0e30macHOCTH pPAOOTHUKOB, KOHTPOJIS KOJMYECTBA U KauyecTBa
BBITIOJIHSIEMOM pabOThI 1 00ECTICYCHHS] COXPAHHOCTH UMYIIIECTBA;

3.2.2.21lpu ompeaenenun oO0beMa W COAEpKaHUA 00padaThHIBAEMBbIX MEPCOHATBHBIX
JTAHHBIX paboToJaTeNb JOJKEH pyKoBoACTBOBaThcs KoHcTutyruen Poccuiickoit denepanuu,
TpynoseiM koznekcoMm Poccuniickont @enepanuy v HHBIM 3aKOHOAATEIBCTBOM.

3.2.2.3.1lpu npuHATHM pEUIEHUH, 3aTparuBarOlUIMX MHTEPEChl pabOTHHKA, pabOTONATETh
HE MMEeT IpaBa OCHOBBIBAThCA Ha TMEPCOHAJBHBIX MJAHHBIX PAOOTHHUKA, TMOIYYEHHBIX
UCKIIIOUUTENILHO B pe3yJbTaT€é MX AaBTOMATHU3UPOBAHHOW OOpPaOOTKH WM AJIEKTPOHHOTO
MOJY4YECHHUS.

3.2.2.4.3anmuTa nepcoHaIbHBIX JAaHHBIX pa0OTHUKA OT HEMPABOMEPHOIO HUCIOJIb30BAHUS
WM yTpaThl oOecrieunBaeTcsi paboTo1aTeIeM 3a CUET €ro CPEJCTB B MOPSAJIKE, YCTAHOBIEHHOM
Tpynossim kosiekcom Poccuiickoii denepariu Wik MHBIMHU GeepabHBIMU 3aKOHAMH.

3.2.2.5.PabOTHUKN W WX TPEICTABUTENIN JOJKHBI OBITh O3HAKOMIICHBI TOJ[ POCIUCH C
JOKYMEHTaMU Y UpekKICHUS, yCTAHABIUBAIONIUMU MOPSI0K 00pabOTKH MEPCOHATBHBIX JaHHBIX
pabOTHUKOB, UX TIPaBax M 00S3aHHOCTSX.

3.2.2.6.Bo Bcex cimydasx OTKa3 pabOTHHKA OT CBOMX IpaB Ha COXPAHEHHE W 3allUTy
TallHbI HEICHCTBUTEIICH.

4. Ilepenaya u XxpaHeHHe NMEPCOHAJIbHBIX JAHHBIX PA0OTHUKOB



4.1.Ilpu nepenaye nepcoHaNbHBIX JaHHBIX PAOOTHHKA pabOTOATENb JIOJKEH COOJII0IaTh
cienyroume TpeOoBaHus:
4.1.1.He cooOmaTh nepcoHalIbHbIE TaHHbIE PA0OOTHHUKA TPEThEH CTOPOHE 03 MUCHMEHHOTO
corjacusi paOOTHHKA, 32 HCKIIOYEHHEM CiIy4yaeB, KOrja 3TO HEOO0XOJuMO B LEJAX
OpeIynpekIeHUs Yrpo3bl >KU3HU W 3J0POBBIO pabOTHHKA, a TAaKXKE B JPYTUX CIyyasx,
peayCMOTPEHHBIX TpymoBbIM KoaekcoMm Poccuiickoit denepary u WHBIMU (eaepaTbHBIMU
3aKOHAMU;
4.1.2.He coobmaThk nepcoHaAIbHbIE AaHHbIE PA0OOTHUKA B KOMMEPUECKUX LENIX O0e3 ero
MMCbMEHHOIO COTJIACHS;
4.1.3.1lpenynpeauTs aUl, TOJYYUBIINX IEPCOHAIBHBIE JaHHbIE pA0OTHUKA, O TOM, YTO 3TU
JaHHbIE MOTYT OBITh UCTIOJIB30BAHBI JIUIIIb B LENSX, I KOTOPBIX OHU COOOIIEHBI, U TPEOOBAThH
OT O9TUX JIMI[ TMOATBEPXKACHUS TOTO, YTO 3TO MpaBWiIoO coOmrofeHo. Jluia, monyduBiIve
NEpPCOHANbHBIE  JIaHHblE  pab0OTHUKA, 00sA3aHBl  COONMIOAATh  PEXHUM  CEKPETHOCTHU
(xonpunenuumansHoctH). Jlannoe IlomokeHne He  pacmpocTpaHsercs Ha  OOMEH
MEPCOHAJILHBIMU JAaHHBIMU PAOOTHUKOB B TIOPSJIKE, YCTAHOBJICHHOM (heJlepaibHBIMU 3aKOHAMU.
4.1.4.0cymiecTBisATh TEpelayy TMEepPCOHANBHBIX JAaHHBIX pPaOOTHUKOB B IMpejaeniax
VYupexxaeHus: B COOTBETCTBUU ¢ HacTOAIKM [lonokeHueM.
4.1.5.Pazpemiath JOCTYIl K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEIHAIBHO
YIOJHOMOYEHHBIM JIMLIaM, MMEIOLIUM IPaBO IOJIy4YaTh TOJBKO T€ MEPCOHAIbHBIE JaHHbBIE
pabOTHHKA, KOTOPbIE HEOOXOAUMBI JIJIs1 BBIIIOJHEHUSI KOHKPETHOM (DYHKIIMH.
4.1.6.He 3anpammuBaTh MHOOPMALIMIO O COCTOSTHUU 3/I0POBbsI pa0OTHUKA, 32 UCKIIOUCHUEM
TE€X CBEJEHUM, KOTOpPbIE OTHOCATCA K BOIPOCY O BO3MOXXHOCTH BBINOJTHEHUS PAOOTHUKOM
TPYJI0BOM (PYHKIHUU.
4.1.7.1lepenaBath NEepCOHAIbHBIE JaHHbIE PAOOTHUKA MPEACTABUTENSIM PAOOTHUKOB B
MOpSAJIKE, YCTAaHOBIEHHOM TpyaoBbIM KkojekcoM Poccuiickoii @enepaniuu W WHBIMHA
(benepaibHBIMU 3aKOHAMHU, U OTPAHUYMBATH 3TY MHPOPMALUIO TOJHKO TEMHU MEPCOHAILHBIMU
JaHHBIMHU paOOTHUKA, KOTOPbIE HEOOXOAMMBI JIJIsl BHITTOJIHEHHS YKa3aHHBIMU MPEJICTABUTEISIMU
U QYyHKIIMH.
4.2 XpaHeHue 1 UCTIOJIb30BaHNE MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB.
4.2.1.1lepconanbHbie JaHHBIE paOOTHUKOB 00pabatbiBatoTCs U XpausaTcsa B MBJIOY Ne 48
4.2.2.IlepcoHanbHble  JTaHHbIE PAOOTHUKOB MOTYT OBITH  TOJYYEHBI, TMPOXOIUTH
JanbHeuIyo oOpadoTKy U MepeaaBaThcsl Ha XpaHEHUE KaK Ha OyMa)KHbIX HOCHUTENSAX, TaK U B
AJEKTPOHHOM BHJE JOKaJbHOM KOMIBIOTEPHOM CETH M KOMIIbIOTEpHOM mporpamme «1C:
3apruiata v KaJpbD».
4.3.11pu noay4yeHUH MEPCOHANIBHBIX JAHHBIX HE OT pabOTHHKA (32 UCKIOYEHUEM CIIy4aes,
€CIM TEepCOHANbHbIE JaHHblE OBUIM MPENOCTaBIEHbl paboTOAATENI0 HAa OCHOBAaHUU
(deneparbHOrO 3aKOHA WM €CJIM TEePCOHAJIbHBIC JaHHBIC SIBIISIIOTCS OOIIEAOCTYITHBIMH)
paboTojaresib 10 Hadajga OOpabOTKM TaKMX MEPCOHAIBHBIX JAHHBIX O0S3aH MPEIOCTABUTH
pabOTHUKY CIeAYIOUTYI0 HH(POPMALIHIO:
v HaumenoBanue ((paMuius, WMs, OTYECTBO) M aIpec OIeparopa WM €ro
MPEJCTABUTES;
v’ 1lenb 00pabOTKH MEPCOHANBHBIX JAHHBIX U €€ TPaBOBOE OCHOBAHUE;
v’ IlpeanonaraeMple MOJIL30BATENN IEPCOHATBHBIX JAHHBIX;
v Vcranosnennsle ®enepanbHbiM  3akoHOM  oT  27.07.2006 Ne 149-03  «O6
nHpopmanuu, WHPOPMAMOHHBIX TEXHOJOTHUSIX M O 3alluTe MH(pOpMaluu» IpaBa CyObeKTa
NEPCOHAIBHBIX TaHHBIX.



5. JlocTyn K mepCcOHAJbHBIM JaHHBIM PA0OTHHUKOB

5.1.1IpaBo gocTyma K nepcoHaNbHBIM JAHHBIM paOOTHUKOB UMEIOT:
v PykoBoguTENb YUPEKICHHNS;
v" Cekperaps;
v COTpyJIHUKH OyXTraaTepuu;
5.2.PaboTHUK YnipaBieHus 00pa30BaHUS UMEET MPABO:
5.2.1.I1lomy4aTe TOCTYI K CBOMM NEPCOHAIBHBIM JAHHBIM U 3HAKOMHUTBHCS C HUMH, BKJIKOYAs
npaBo Ha O€3BO3ME3THOE TMOJy4YeHHE KOMUM JTI000W 3amucH, COJepiKallei MepCOoHaTbHBIC
JaHHBIC paOOTHHUKA.
5.2.2.TpeboBath OT paboTojaTesNss YTOUHEHUS, UCKIIOYEHUS WM UCTIPABJICHUSI HETOIHBIX,
HEBEPHBIX, YCTapEBUIMX, HEJIOCTOBEPHBIX, HE3AKOHHO IIOJYYEHHBIX WM HE SBIIOMIMXCA
HEO0OXOAMMBIMHU ISl pa0OTOATENS IEPCOHATBHBIX JAHHBIX.
5.2.3.Ilony4ats oT paboTomarens:
v CBelieHUsT O JIMIAX, KOTOPBIC HMMEIOT JOCTYIl K TEPCOHAJIBHBIM JTaHHBIM HITH
KOTOPBIM MOKET OBITh IPEOCTABIIEH TAKOW JOCTYTI;
v’ TlepedeHb 00pabaTHIBAEMBIX MEPCOHANBHBIX JAHHBIX W HCTOYHUK MX MOTYyYCHUS;
v' Cpoku 06pabOTKH MEPCOHANBHBIX JTAHHBIX, B TOM YHCJIE CPOKH MX XPAHCHUS;
v CBellcHUsT O TOM, KakWe [OPHIMYECKHE MOCICACTBHS ISl  CyObekTa
MEPCOHANIBHBIX JAHHBIX MOXET MOBJIEYb 32 COO0M 00pabOTKa €ro NepCcoOHaIbHbIX JaHHBIX.
5.2.4. TpeGoBaTh u3BeLICHUs PabOTONATENEM BCEX JIHIL, KOTOPHIM paHee ObLIU COOOIIEHBI
HEBEpPHbIE WJIM HEMOJHbIE IE€PCOHAJbHBIE JAaHHbIE, 000 BCEX MPOU3BEICHHBIX B HHUX
VCKIIFOUECHHSIX, UCIIPABJICHUSIX WU JOTOJTHEHUSIX.
5.2.5.06:xanoBarh B YINOJIHOMOYEHHBIM OpPraH IO 3alllUTe MpPaB CyObEKTOB NMEPCOHAIBHBIX
JAHHBIX WK B CyJ€OHOM MOPSIIKE HEPABOMEPHBIE ACHCTBUS WM Oe3aeicTBUs paboTonarens
pu 00pabOTKE U 3alUTE €ro MEPCOHABHBIX JaHHBIX.
5.3.KonupoBarh M JenaTh BBINMCKA IEPCOHAJIBHBIX JAHHBIX PAOOTHUKA pa3peraeTrcs
UCKJIIOYUTENILHO B CIY)KEOHBIX IENAX € MNHCbMEHHOIO pa3pelleHHus HadajJbHUKa OTeja
o0Opa3oBaHUs.
5.4. Tlepenaua wuHbOpMaMM TPEThEH CTOPOHE BO3MOXKHA TOJBKO IPH IMHCHMEHHOM
corjacuu paOOTHUKOB.

6. OTBeTCTBEHHOCTH 32 HAPYLIEHHUE HOPM, PeryJMpPYIOIHUX 00padoTKy M 3alIUTy
NEePCOHAbHBIX JAHHBIX PA0OTHHKOB

6.1.PaboTHUKN YupexaeHusl, BAHOBHBIC B HAPYIICHUH HOPM, PETYIUPYIONIUX MOJyYeHUE,
00pabOTKy M 3alllUTy TMEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB, HECYT JIUCIHUIUTMHAPHYIO
aIMUHUCTPATUBHYIO, TPAXJAAHCKO-IPABOBYKD  WJIM  YIOJOBHYIKO  OTBETCTBEHHOCTH B
COOTBETCTBHH C (peiepaTbHBIMU 3aKOHAMHU.

6.2.PykoBoautens ~ YUpexJeHHs] W OTBETCTBEHHbIC  JIMIIAa  MPUBJICKAIOTCA K
JUCHUIUIMHAPHON U MAaT€PUAJIbHOW OTBETCTBEHHOCTH B IOPSIKE, YCTAHOBICHHOM Tpya0BBIM
kojekcoM Poccuiickoit deneparun u uHBIME (PeepaabHBIMU 3aKOHAMU, 32 HAPYIICHUE HOPM,
PETYIUPYIONIUX TIOMydeHHe, 0oOpabOTKy W 3allUTy MEePCOHAIBHBIX JaHHBIX pPaOOTHUKOB,
MIPUBJIEKAIOTCS K TPAXKJAHCKO-TIPABOBOM, a/IMUHUCTPATUBHON U YTOJIOBHOW OTBETCTBEHHOCTH B
MOPSKE, YCTAHOBJIEHHOM (pefiepaibHbIMHU 3aKOHAMM.

BrilieHa3zBaHHbIE TUIIa HECYT aJIMHUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO CT. 5.27 H
5.39 Konekca Poccuiickoit deaeparuu 00 aIMUHUCTPATUBHBIX MPABOHAPYIIEHUSIX, & TaKXe



BO3MEIAIOT pabOTHUKAM  ymiepO, TMNPUYMHEHHBIM HEMpPaBOMEPHBIM  HUCIOJIb30BAaHUEM
uH(pOopMaIK, COJepKallel ePCOHANIbHBIE TaHHbIE PAOOTHUKOB.



